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Program Admission Policy
Children are admitted into
the Bloomin’ Preschools by
registering during our
registration period.  Current
families are given registration
priority.  Families living in our
school district receive second
priority before opening
registration to neighboring
districts.

Children must be of age by September 1st for the class
they are registering (i.e. Just Twos = 2.5, Just Threes = 3 and
Just Fours = 4).  All applicants are required to provide an
original birth certificate and proof of residency for priority
registration.

Placements in classes are based on age, registration
number and balancing the classroom roster.

Once registration opens to neighboring districts,
registration is ongoing until our classes fill to capacity.

Program Withdraw Policy
Signed contracts for preschool may be terminated in
writing by July 15th for first semester and by December
15th for second semester.  After the deadline you are
financially responsible for payments until the semester
ends.

Signed contracts for our care programs may be
terminated in writing with a two full week (10 school days)
notification.
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Our Curriculum - Creative Curriculum
Creative Curriculum is a proven research based
curriculum.  This is a developmentally appropriate practice
that matches the way children learn and develop. The
teacher is the classroom facilitator and  guides, observes,
and assesses  each child's learning.

The classroom's physical space is divided into interest
areas.  The interest areas are Art, Blocks, Dramatic Play,
Discovery, Sand & Water, Toys & Games, Music &
Movement, Library, Technology and Cooking.  The interest
areas contain open ended activities for children to explore.
These activities support the six content areas which
include science, social studies, literacy, math, the arts and
technology.  The skills children develop while participating
in the interest areas are directly tied to the Michigan Early
Childhood Standards.

The teachers use Study Starters as models to help
implement and investigate project based learning. The
studies are not prepackaged prescriptive units.  Studies
are an effective way for children to learn science and social
studies content while developing skills in literacy, math,
the arts, and technology. Children become engaged in
topics and activities that interest them while challenging
them to extend thinking to higher levels.  Examples of
studies we have incorporated into our classrooms are:
wheels, boxes, buildings, planes, clothing, flowers, pets and
exercise.

The parent’s role is essential in supporting their child's
learning.  Within the creative curriculum approach, there
are many opportunities to involve families. As we begin
each study, a family letter is sent home.  The letter will
contain information on our new study along with ways you
can be involved in your child's learning.  You may have an
expertise or special interest or collection relevant to our
study that you would be willing to share with your child's
class.
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Developmental Screening Policy
Bloomin’ Preschools collaborates with Oakland
Intermediate School District to provide free
online developmental screening for all of our
children.  Families are asked to complete the
Ages and Stages Questionnaire (ASQ), which is a
developmental screening tool, within 2 weeks of
enrollment.  This screening will be scored by a computer
with the results shared with the family by the classroom
teacher.  The results of the developmental screening tool
(ASQ) will be used to plan for each child.  If further
evaluation is indicated by the results of the ASQ, the
families will be notified and the child will be referred to the
school district special education department for further
screening or evaluation.

Assessment Policy
Bloomin’ Preschools uses the Child
Observation Record (COR) to record children’s
progress.  Anecdotal notes are recorded for
each child regularly.  Teaching staff records what they see
children saying and doing in order to document the child’s
progress during the year and to plan lessons based upon
children’s strengths and interests.  Anecdotal notes are
entered electronically into the COR program, allowing us
to print family reports a minimum of two times a year
which will document your child’s academic, social and
physical growth and development during their time in our
program.

Child & Family Referral Policy
Bloomin’ Preschools conducts regular Building Instruction
Team (BIT) meetings.  The team consists of our Project
Find educators and the classroom teacher. These
meetings offer an opportunity for teachers to discuss the
academic, social and physical growth and development of
children who may need further screening and evaluation.
Families will be contacted by the classroom teacher
should a referral to the Project Find team take place.
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Confidentiality Policy
To be confidential is to be entrusted with
someone’s personal information and not
share it with others. Staff must respect
families, children’s and colleague’s privacy.
All information and documentation
necessary for enrollment will only be shared
with the lead teacher and supervisor and enrollment office
for verification of eligibility and state reporting only.
Documentation is stored outside the classroom in a locked
location. Confidentiality also includes sharing any other
information regarding a child including but not limited to,
all child/family information and records, private
conversations with a parent, or developmental
information. The lead teacher may discuss confidential
information with other staff only if they need to know the
information to complete their job responsibilities.
Employees should never discuss confidential information
with anyone other than employees of Bloomin’ Preschools.
Confidential information should not be removed by any
employee unless approved by the supervisor.

Grievance Policy
Bloomin’ Preschools strives to provide a
positive nurturing environment for all,
however at times concerns may arise.  If
you have any concerns please bring them
to the attention of your classroom
teacher.  If you are unable to resolve your
concerns through your classroom
teacher, the building supervisor may be
contacted.  Bloomin’ Preschools will work together with
our families to arrive at a suitable resolution for all parties.

If you feel that Bloomin’ Preschools is in violation of a
licensing regulation, reports may be made to the
Department of Human Services.
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Arrival and Pick Up Policy
Children must arrive on time for their classes.
The teachers have a full day planned for the
students and it is very disruptive when
children arrive in the middle of an activity.
Additionally, transitions can be difficult for
children when they arrive in a situation that is already
ongoing.

Families enrolled in our Infant/Toddler and Before/After
Care programs will use a PIN to enter the building at drop
off and pick up. Families enrolled in school day programs
will drop off and pick up at the front entrance.

Families are required to wear a mask when dropping off
their child. Students who are 2 years of age and above are
required to wear a mask at all times (except for
snack/lunch, nap & while outdoors).

Attendance Policy
Please inform the office of all absences.  If your child will
be absent for an extended period of time, inform the office
in writing of your absence.  Unfortunately, credits to tuition
can not be given due to absences.

Family Conferences
Two conferences take place during the school year. The
first conference is held in October and it is a goal setting
conference and the second conference is held in April to
discuss your child’s progress.  All conferences are held
virtually until further notice.

7



Building Entrance
The building remains locked throughout the day. All
families and visitors are required to wear a mask while in
the building.  Please remember to social distance while on
school property.

Parking Policy
During drop off and pick up you can park along the
curbside to drop your child at the main entrance. When
using curbside parking ONLY park on the right hand side
of the driveway. Using both sides of the driveway creates a
dangerous situation for our children.

Lunch Policy
Students enrolled in full day Preschool and
the Infant/Toddler program will have the
opportunity to receive lunch through the
elementary lunch program. School lunches
are free until further notice. All children attending during
our lunch time must sign a lunch agreement stipulating a
healthy lunch will be provided. Lunches provided from
home must be labeled and packaged in disposable
containers.

Snack Policy
A healthy snack will be served daily with 100% fruit juice.
Please make your child's teacher and the office aware of
any food allergies. Snacks for the day will be posted on
your Google Classroom.

Birthday Treat Policy
Classrooms celebrate student birthdays with special
activities chosen by the birthday boy/girl within the
classroom (i.e. movement activity, birthday chair, special
book).  Please refrain from bringing in food and/or treat
bags.
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Allergy Policy
If your child has an allergy to food or another substance,
substitutions are provided to meet the child’s individual
needs. You are required to complete a Medication
Authorization, Food Allergy Questionnaire and Food
Allergy Action Plan. For your child’s safety, all forms and
medication must be submitted prior to your child’s start
date.

Rest Policy
Children are given an opportunity to rest
in the afternoon.  We foster a calm
environment with the lights dimmed and
soft music playing.  Nap cots are provided
to each child. We allow comforting
objects from home for our rest time (i.e. stuffed animal,
blanket).  Children are supported in transitioning to rest.
Children work with teachers to set-out cots, and gather
personal nap items. Children are encouraged to rest, but
those children who are not sleeping within the first 15
minutes are given quiet choices (i.e. books, puzzles, board
games).

Health Policy
Please do not send your child to school if they are
experiencing any of the following symptoms:

● New cough
● Shortness of breath
● Difficulty breathing
● New loss of taste or smell

If you are experiencing any of the above mentioned
symptoms, please stay home and contact your medical
provider.
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Health Policy (continued)
Please do not send your child to school if they are
experiencing TWO or more of the following symptoms:

● Fever (100.4 and above)
● Nausea or vomiting
● Fatigue
● Chills
● Headache
● Diarrhea (2x in 24 hours)
● Muscle aches
● Congestion or runny nose
● Sore throat

If your child is experiencing two or more of the above
mentioned symptoms please stay home and consult your
medical provider.

You may return to school after being fever free for 24
hours without taking fever reducing medication and
symptoms have improved.

If your child contracts a communicable illness (i.e. COVID,
flu, strep, etc.), please notify the main office. We are
required to report these illnesses to the Oakland County
Health Department and notify your child’s classroom
(anonymously) of the illness.

If your child becomes ill while in our care, they will be
isolated and families will be called for immediate pickup.

If your child has a chronic health illness (i.e. food allergy,
seizures, asthma,  diabetes), families are required to
complete an individual action plan.  This action plan will
need to be signed by the child’s physician and the family.
These plans will be reviewed each year with all staff and
kept on file in their assigned classroom and main office.  If
medication is needed additional documentation is
required.
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Medication Policy
Medication will be administered provided we have written
authorization on file. The medication must be sent in its
original container only, which will include the physician's
name, child's name, instructions, name and strength of
medication.

In order to administer prescription medication a form
must be completed by the child's physician and the legal
guardian. It may be helpful to bring medication forms with
you when visiting your child’s physician to avoid delay in
administering medication.

Non-prescription medication must have a form
completed by the child's legal guardian. Additionally,
Non-prescription medications must follow the age and
dosage directions. NO EXCEPTIONS!

It is very important to inform your child’s teacher
whenever your child is on medication or under a doctor’s
care.  Certain medication and medical issues can affect
their mood and/or appetite.

Health Care Resources
RESOURCE CONTACT INFORMATION WEBSITE

OC Health Division 248-858-1280
1200 N Telgraph, Pontiac www.oak.gov.com/health

National Poison Center 800-222-1222 www.poison.org

Violence & Bullying www.stopbullying.gov

Health & Wellness

American Academy of Pediatrics www.aap.org

Healthy Children www.healthychildren.org

Bright Futures www.brightfutures.org

Nutrition
My Plate (USDA) www.choosemyplate.gov

American Dietetic Association www.stopbullying.org
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Conflict Resolution Policy
Our staff uses High Scope’s six steps of Conflict Resolution.

1. Approach calmly, stopping any hurtful actions
or language.

● Place yourself between the children, at eye
level.

● Use a calm voice and gentle touch
● Remain neutral rather than take sides.

2. Acknowledge feelings.
● “You look upset.”
● Let children know you need to

hold any object in question.
3. Gather Information.

● “What is the problem?”
4. Restate the problem.

● “So the problem is…..”
5. Ask for ideas for solutions and choose one together.

● “What can we do to solve this problem?”
● Encourage children to think of a solution.

6. Give follow-up support as needed.
● “You solved the problem!”
● Stay near the children

Discipline Policy
Our staff will encourage good behavior and praise good
behavior. Patience and understanding are our primary
goals. The following are the guidelines our staff will follow
if disciplinary action is necessary:

1. Redirect the child as necessary.
2. Provide choices for the child.
3. Confer with the parent and supervisor as needed.

Corporal punishment and exclusion shall not be used as a
means of discipline.
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Hand Washing Procedures
Staff and students will wash their hands every time they
transition into the classroom, before meals, before & after
diapering/toileting, after handling bodily fluids, after
handling garbage, after handling pets, and when soiled.

This procedure will be followed every time a staff member
or student washes their hands.
1. Use soap and running water
2. Rub hands vigorously
3. Wash all surfaces, including:

✓ back of hands
✓ wrists
✓ between fingers
✓ under fingernails

4. Rinse well
5. Dry hands with a paper towel
6. Turn off water using a paper towel instead of bare hands

Cleaning & Sanitizing Procedures
This procedure will be followed every time a staff
member cleans equipment and furniture. The surface
area or item will be:

1. Washed using SOAP and WATER
2. RINSED with clean water
3. SANITIZED with Betco
4. Wiped down after the Betco
application.

All classroom materials and equipment are cleaned
after each use.  A cleaning log is maintained and posted
for parents to view.
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Communication Procedures
We have several ways of disseminating information to our
families.  We want families to take full advantage of our
various forms of communication.  Below you will find
information on our many ways of keeping you informed.

Google Classroom
Classroom teachers created Google Classrooms to share
weekly updates, important documents, classroom pictures
and much more.  Each week you will receive an update from
your classroom teacher where they will share classroom
happenings, reminders and information regarding
upcoming classroom events.

E-Notify
Families will automatically be registered to receive Bloomin’
Preschool e-newsletters through My Bloomfield at the start
of each school year.  If you wish to NOT receive these
newsletters, simply “opt-out” when you receive the first
newsletter.  If you are not receiving our newsletters please
access Parent Portal through My Bloomfield and choose
Families and then Weekly Email Newsletters.

Remind
Remind is a communication tool that enables staff to
connect with families in an automated and real-time
manner.   Remind uses email, text, push notifications, and
telephone calls to communicate with families quickly and
safely.

Teachers will use remind for short school updates ("Don't
forget field day is tomorrow", "We need more volunteers",
"Have you signed up for conferences?")
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Daily Folders
Each child will receive a “take home” folder at the beginning
of the school year.  These folders will go home at the end of
each day and need to return with your child upon their next
school day.  Teachers will distribute pertinent notes and
school work via their classroom folders.  Additionally, any
information or items that need to be returned to the teacher
can be done using the folder.  Please note, this school year
we are limiting the amount of paper that is distributed and
most items will be available on Google Classroom.

Daily Classroom Message Boards
Each classroom keeps a current daily message board. The
message boards contain tidbits of activities your child
participated in throughout the day.  These tidbits of
information are great conversation starters for the dinner
table!  As you pick up your child, take a look at the board to
see the fun and interesting activities your child shared with
the class. The Message Board will also be posted to your
Google Classroom.

Tornado Procedures
In case of a tornado, students will not be sent home.
Children will be taken to an appropriate emergency
station, until we have been notified that the danger has
passed. Tornado drills are practiced monthly during
tornado season. Please see posting in your child's class
and note the nearest emergency station.

Fire Procedures
In case of fire, an alarm will sound. Children will exit the
building with their teacher at the nearest safe designated
emergency exit. The supervisor will do a final search of the
building before joining staff and children
outside. Parents will be notified to pick up
their children via the automated phone
system.  Fire drills are practiced monthly.
Please see the posting in your child's
classroom and note the nearest emergency
exit.
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Severe Weather Procedures
In case of severe weather, the supervisor will announce
severe weather conditions to the teachers. All
staff/students who are outside will immediately return
to their classrooms. Classroom activities shall continue
as usual. Children will not be dismissed during a
SEVERE WEATHER WARNING unless they are picked up
by their parent/guardian by checking out through the
school office prior to departure.

Other Natural Disaster Procedures
In case of a power outage/water main break the
Physical Plant Services will be contacted to assess the
situation.  The Physical Plant Service team will contact
appropriate resources (DTE/Consumer Powers) to help
make decisions.  Should it become necessary for
children to be released early, parents will be contacted
via our automated system.

Evacuation & Relocation Site
Should an evacuation of the building become
necessary, Fox Hills will relocate to the Community
Clubhouse, Conant will relocate to Bloomfield Hills
Middle School and Lone Pine will relocate to West Hills
Middle Schools.  Once we have the situation under
control families will be contacted by using our
automated system.  Infant children will use evacuation
cribs to exit the building.  Toddler children will hold
hands and walk with their primary caregiver. Children
with special needs/health issues will have an
individualized evacuation plan designed to meet their
specific needs. The locations addresses are as follows:

Community Clubhouse – 1822 Fox River Drive. BH
Bloomfield Hills Middle School – 4200 West Quarton Road, BH

West Hills Middle School – 2601 Lone Pine Road, WB
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Incident Procedures
In case of an incident, staff will identify the injury or illness
and then contact the first aid/CPR person in the building.

If the injury is minor the certified first aid/CPR person will
conduct the following steps.

● Attend to the wound and bandage if necessary.
● Contact family by phone to notify of the accident and

care taken.
● Complete an incident report by the end of school day

and submit to the office.

In case of serious injury, the staff will take the following
steps:

● Immediately call 911. (EMS) The certified first aid/CPR
staff member will remain with the injured person.

● The EMS personnel will determine if the injured party
needs to be taken to the hospital.

● The parents will be contacted by phone once the
situation is under control.

● The supervisor and/or assistant supervisor will go with
the injured party to the hospital.

● Complete an incident report by the end of the day and
submit it to the office.

● Within six hours of the incident, the building
supervisor will notify the Assistant Superintendent.

● Within three days, an accident report shall be
submitted to the Department of Human Services.
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Emergency School Closing Procedures
The decision to close school is normally made prior to 5:45
a.m.; however, in case of rapidly changing weather
conditions, the decision could be made as late as 6:45 a.m.
Families are notified via our phone message system. You
will receive an automated phone call/text message or
email from the District. Please keep current the phone
number and email you wish to receive notifications.

Pesticide Notification
Families are notified in advance of pesticide applications
made to the school grounds and buildings.  Notifications
will be provided via email and signs posted on the doors
located in the main entryway.

Licensing Notebook Policy
A notebook containing licensing and registration
inspections, renewal inspections, special investigations
and corrective action plans for the last  years is available
in the main office.  Our office hours are Monday-Friday
from 8am-5pm. Licensing inspections and special
inspections not included in the binder are available on the
Bureau of Children and Adult Licensing website at:
www.michigan.gov/michildcare
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Staff Requirements
Staff requirements are as follows:

● Comprehensive Background Check
● TB Test
● Abuse Neglect Statement indicating individual is

○ aware of the abuse and neglect of children is
against the law

○ informed of the center’s policies on child
abuse and neglect

○ required by law to immediately report
suspected abuse and neglect to children’s
protective services

● Staff will receive a PSOR screening and will not be
allowed to work for Bloomin’ if they are listed on the
Public Sex Offender Registry.  Documentation will
be kept on file.

Child Protection Policy
Our staff is required by law to take the following steps if
they suspect child abuse or child neglect.

o Upon suspicion of child abuse/neglect an oral report
must immediately be given to the Department of
Human Services.

o Within 72 hours a written report must be filed with
the Department of Human Services.

o The supervisor of the building must be notified of
the suspicion; however, an oral and written report
MUST be filed within the required time.
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Classroom Volunteer Opportunities
There are many opportunities for families to become
involved within their child’s class.  You can volunteer your
time helping during class, assisting with celebrations,
sharing a story, or contributing to our Studies.

All volunteers working more than four hours per
week at Bloomin’ Preschools are required to
have completed the following:

● Comprehensive Background Check
● TB Test
● Abuse Neglect Statement indicating individual is

○ aware the abuse and neglect of children is
against the law

○ informed of the center’s policies on child
abuse and neglect

○ required by law to immediately report
suspected abuse and neglect to children’s
protective services

Classroom volunteers are supervised at all times.

Additional Staff and Volunteer Policy
Staff and volunteers (supervised or unsupervised) shall not
be present in the center if they have been convicted of any
of the following:

● Child abuse or child neglect.
● A felony involving harm or threatened harm to an

individual within the 10 years immediately
preceding the date of hire.

● Staff and volunteers will receive a PSOR screening
and will not be allowed to volunteer if they are listed
on the Public Sex Offender Registry.
Documentation will be kept on file.
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Helpful Hints
To help ensure that you and your child have a pleasant
experience, please abide by the following policies:

1. Dress your child appropriately. Remember that the
children use paint, glue, markers, etc. They also go
outside when weather permits, therefore, have outdoor
gear available everyday your child attends class.

2. Children play hard, so please have an extra set of
clothes (include underwear and socks) available for
your child everyday your child attends class. Check with
your teacher as to where articles should be placed.

3. Please keep information on your emergency card in
the office current.

4. Leave your child's personal toys or books at home. They
can be lost or damaged at school and frequently create
a disturbance in the classroom, especially weapon-type
toys.

5. Check your child's folder and/or bag daily. Important
papers and information are distributed by way of your
child's classroom folder/bag.

6. Please LABEL all of your child’s belongings.
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